Annexure – I

DEPARTMENT OF BIOTECHNOLOGY (DBT)

MINISTRY OF SCIENCE & TECHNOLOGY

GOVERNMENT OF INDIA

******

CLAIM SHEET FOR REIMBURSEMENT OF TRAVEL GRANT FOR PARTICIPATION IN INTERNATIONAL CONFERENCES/SEMINAR/SYMPOSIA ETC.


(To be filled by the Scientist)



1.
Name & Full Address


:

2.
DBT Proposal No.


: 

3.
Date of sanction


:

4.
Title of the Conference/Event 
:

     etc. Venue & Date:

5.
Details of Expenditure on Travel
:
	Date
	Departure From
	Date
	
	Arrival at
	Mode & Class of Travel
	Ticket Numbers
	Fare Paid

	1
	2
	3
	
	4
	5
	6
	7

	
	
	
	
	
	
	
	


6.
Total expenditure on Travel

:

7.
Details of award received if any, during the event : 

-2-

8.
Amount received from all other sources for travel:


(Please enclose photocopies of sanction letter/order)

9.
Supporting documents of non availment/non grant of financial assistance(s)     from agencies where applied for the same as indicated in the application

The following document are enclosed :

(i)
A copy of Air ticket with original boarding passes
(ii)
A certificate from Govt. approved enterprises indicating the Air fare by the shortest route

(iii)
Certificate of participation at the Conference

(iv)
Report of tour in the attached format
(v)
Photographs/short video of your presentation in the event
(vi)
Other travel support received for the trip
(vii)
Proof of payment to /Authorized travel enterprises as mentioned in the CTEP guidelines.
(viii)
Entitlement certificate for inland travel.
(ix)
Duly verified Bank details of organization (Name as per bank records, bank name, branch name and address, account no, nature of account, IFSC code and MICR Code).
CERTIFICATE

Certified that I have attended the above Conference and the particulars furnished above are correct. Also certified that I have not received any financial assistance towards travel from Government of India or from any agency (ies) other than mentioned at 7 above. 

Signature of Applicant

Forwarded by Head/Director/Registrar/Competent Authority:-

Dated…………………

                                                                                             Signature 
    
(with Designation and Seal & Address)
